Application/Renewal Form 

Business Parking Permit at St George’s Quay Car Park
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For Official Use Only

	Date Received
	

	Permit Number
	

	Date Issued
	

	Payment Amount/Type
	£

	Processed By
	


Please refer to the St George’s Quay Car Park Information leaflet before completing this application form
1. Business details

	Business Name
	

	Address line 1
	

	Address line 2
	

	Address line 3
	

	Postcode
	
	Email
	


	Business Telephone number
	


2. Applicant details

	  Name
	Contact Telephone/mobile number

	
	


3. Payment method
	Card Payment (Between 9.00-17.00)

	Please provide a daytime telephone number above and we will contact you to take a card payment of £215.00 per permit once the application has been approved.


4. Supporting documents
Your application must be supported by the relevant documentation listed below:

·   Confirmation of ownership of the business property

·   Confirmation of being the proprietor of the business 
·   A letter from the business owner/proprietor confirming that as an employee the permit will be used in connection with the business
5. General information
· A permit does not guarantee a parking place
· St George’s Quay Business parking permits are only valid on St George’s Quay car park
· For further information please see www.lancaster.gov.uk/parking 
· Your application will be delayed if this form is incorrectly or partially completed
6. Data protection Act / National Fraud Initiative

The information that you provide will be processed in accordance with the Data protection Act 1998. Lancaster City Council is under a duty to protect the public funds it administers, and may use the information you have provided on this form for the prevention and detection of fraud. This may include matching the data with Council Tax records and sharing this information with other bodies responsible for auditing or administering public funds for these purposes. For further national fraud initiative information see http://www.lancaster.gov.uk/nfi or email nfi@lancaster.gov.uk for Data Protection Act see www.lancaster.gov.uk/information-charter/.
7. Declaration

I hereby certify that
· All the information I have given in this application is correct

· The Business Parking Permit will only be used in connection with the business in the St George’s Quay Business and Residents Parking Zone
· The business shown in section 1 of this application is my place of employment
· I will surrender the Business Parking Permit if I no longer own/manage the business named in section 1. I understand failure to do so will render the permit invalid
· I will surrender the Business Parking Permit if I cease to be employed by the Business named in section 1. I understand failure to do so will render the permit invalid.

Signed:


Date:
Applications should be sent with supporting documents to:-
Parking Service, Town Hall, Dalton Square, Lancaster LA1 1PJ or Email to  parking@lancaster.gov.uk   Once approved we will contact you to take a card payment of £215.00 per permit.  
