Lancaster City Council

Application for a premises licence to be granted

under the Licensing Act 2003
PLEASE READ THE FOLLOWING INSTRUCTIONS FIRST
Before completing this form please read the gnidance notes at the end of the form. If you are completing
this form by hand please write legibly in block capitals. In all cases ensure that your answers are mside the

boxes and written in black ink. Use additional sheets if necessary.

You may wish to keep a copy of the completed form for your records.

We

(Insert name(s) of applicani)
apply for a premises licence under section 17 of the Licensing Act 2003 for the premises described in
Part 1 below (the premises) and I/we are making this application to you as the relevant licensing
authority in accordance with section 12 of the Licensing Act 2603

Part 1 — Premises Details

Postal address of premises or, if none, ordnance survey map reference or description

o By Brres
2&50%%@%2%%

Posttown | S recr e Postcode L4 SEY

Telephone number at premises (if any) _

ZE200

Non-domestic rateable value of premises

Part 2 - Applicant Details

Please state whether vou are applying for a premises licence as
' Please tick as appropriate

a) an individual or individuals * v 0 please complete section (A)
b) a persont other than an individual *
i as ahimited company []  please complete section {B)

ii.  asapaitnership [0 please completé seotion (B)




iii. as an unincorporated association or please complete section (B)

iv.  other (for example a statutory corporation) please complete section (B)

) a recoghised club please complete section (B}

d) a charity please complete section (B}
) the proprietor of an cducational establishment please complete section (B)

) a health service body please complete section (I3)

OoooDoaooao

g) a person who is registered under Part 2 of the Care please complete section (B)
Standards Act 2000 {c14) in respect of an independent

hospital in Wales

O

ga)  aperson who is registered under Chapter 2 of Part 1 please complete section (B)
of the Health and Social Care Act 2008 (within the
meaning of that Part) in an independent hospital in

England

h) the chief officer of police of a police force in England 1 please complete section (B)
and Wales

* If you are applying as a person described in (a) or (b) please confirm;
Please tick ves +*

I am carrying on or proposing to carry on a business which involves the use of the premises for
licensable activities; or

I am making the application pursuani to a
statutory Tunction or
a function discharged by virtue of Her Majesty’s prerogative

{(A) INDIVIDUAL APPLICANTS (fill in as applicable)

od

. . Other Title (for
Mr [ Mrs E’( Miss [_] Ms L[] example, Rev)

suenume |

[

I am 18 years old or over [3/ Please tick yes

Current postal address if
different from premises
address

Post town [ Postcode

Daytime contact telephone number

(optional) : _ g




SECOND INDIVIDUAL APPLICANT (if applicable)

_ . Other Title (for
Mr [] Mrs [ Miss [ Ms [] example, Rev)
Surname First names
fam 18 years old or over [0  Please tick yes

Cuwrrent postal address if
different from premises
address

Post town Postcode

Daytime contact telephone number

E-mail address
{optional)

(B) OTHER APPLICANTS

Please provide name and registered address of applicant in full. Where appropriate please give any
registered number, In the case of a partoership or other joint venture (other than a body
corporate), please give the name and addyess of each party concerned,

Name

Address

Registered number (where applicable)

Description of applicant {for example, partnership, company, unincorporaled association elc.)

Telephone number (if any)

E-mail address (optional)




Part 3 Operating Schedule
DD MM YYYY

When do you want the premises licence lo start? [CIETol7 20 ViKs
If you wish the Heence to be valid only for a limifed period, when do you DD MM YYYY
want it to end? CT T T T T 11

If 5,000 or more people are expected to attend the premises at any one time,
please state the number expected (o attend.

What licensable activities do you inlend (o carry on from the premiscs?
(Please see sections 1 and 14 of the Licensing Act 2003 and Schedules 1 and 2 to the Licensing Act 2003)

Please tick any that

Provision of regulated entertainnient
apply

a)  plays (if ticking yes, fill in box A)

by  films (if ticking yes, {ill in box B)

¢)  indoor sporting events (if ticking yes, fill in box C)

d)  boxing or wrestling entertainment (if ticking yes, fiil. in box D)
e)  live music {if ticking yes, fill in box E)

0 recorded music (if ticking ves, fill in box F)

g)  performances of dance (il ticking ves, fill in box G)

O Ol Oooo0oOoano

anything of a similar description to that falling within {e), (f) or (g)

h) (if ticking ves, fill in box H)




Provision of late night refreshment (f ticking yes, fill in box I)

Supply of aleohol (if ticking yes, fill in box J) > /

In all cases complete boxes K, L and M

A

Plays Will the performangce of a play take place indoors

Standard days and timings | or outdeers or both — please tick (please read Indoors W

(please read guidance note | guidance note 2)

6) Cutdoors [

Day Start Finish Both A

Mon Please give further details here (please read guidance note 3)

Tue

Wed State any seasonal variations for performing piavs (please read guidance
note 4)

Thur

Fri Non standard timings. Where you intend to use the premises for the
performance of plays at different times to those listed in the column on
the left, please list {pleasc read guidance note 3)

Sat

Sun




Films Will the exhibition of films take place indoors or

Standard days and timings | ontdoeors or beth — pleasg tick (please read guidance Indoors L
(please read guidance note | note 2)

6) Qutdoors M
Day Start Finish Both 1
Mon Please give further details here (please read guidance note 3)

Tue

Wed State any seasenal variations for the exhibition of films (please read

guidance note 4)

Thur

Fri Non standard timings., Where vou intend to use the premises for the
exhibition of films at different times to those listed jn the column gn the
left, please list (please read guidance note 5)

Sat

Sun




C

Indoor sporting evenis
Standard days and timings
(please read guidance note
6}

Day Start Finigh

Mon

Please give further details (please read guidance note 3)

Tue State any seasonal variations for indoor sparting events (please read
guidance nole 4)

Wed

Thur Non standard timings, Where vou intend to use the premises for indoor
sporiing events at diffevcat times to these listed in the column on the
left, please list (please read guidance note 5)

Fri

Sat

Sun




D

Boxing or wrestling Will the boxing or wrestling entertainment take

entertainments place indoors or outdoors or both — please tick lndoors L

Standard days and timings | (please read gnidance note 2)

g;;iease read guidance note Outdoors [

Day Start Finish Both ]

Mon Pleasc pive further details here (please read guidance note 3)

Tue

Wed State any seasonal variations for boxing or wrestling enterfainment
{(please read guidance note 4)

Thur

Fr Non standard timings. Where vou intend to use the ]'nfemises for boxing
or wrestling entertainment at different times to those listed in the L
column on the left, please list (please read guidance note 3)

Sat

Sun




Live music Will the performance of live music take place

Standard days and timings | indoors or outdoors or both — please tick (please Indoors ]
(please read guidance note | read guidance note 2)

6) Quidoors i
Day Start Finish Both 1
Mon Please give further details here (please read guidance note 3)

Tue

Wed Seate any seasonal variations for the performance of live music (please

read guidance note 4)

“Thur

Fri Non standard timings. Where vou intend fo use the premises for the
performance of live music at different times to thoge listed in the column
on the left, please list (please read guidance note 5)

Sat

Sun




Recorded music
Standard days and timings
(please read guidance note

will the playing of recorded music take place IZ]/
indoors or outdoors or both — please tick (please Indoors

read guidance note 2)

6) Outdoors ]
Day Start Finish Both i
Mon 88-06 | 1260 Pleasc give further details herg (please read guidance note 3)
DAY ORENNIGTINES € .00h/M 78
; ) -
Two | ap.g6 |jg-06 | APPEOXuTIFTERLY 5707
oy 8 warie. ) Summek
Wed 9 State any seasonal variations for the plaving of recorded music (please
d8-00_ 11860 read guidance note 4)
Thur TRY :
a8 -00 | 26-60
Fri 08-06 126-00 Non standard timings, Where vou intend to use the premises for the
= playing of recorded music at different times to those listed in the column
on the left, please list (please read guidance note 5)
St 1gg-06|20-00
sun O‘X«é?@ ,26 “’C’}a




G

Performances of dance
Standard days and timings
(please read guidance note
6)

Day Start Finish

Will the performance of dance take place indoors
or outdoors or both — please tick (plcase read Indoors [
guidance note 2)

Outdoors

Both 1

Mon

Please give further details here (please read guidance note 3)

Tue

Wed State any seasonal variations for the performance of dance (please read
guidance nole 4)

Thur

Fri Non standard timings. Where you intend to us¢ the premises for the
performance of dance at differgnt times to those listed in the colummu on
the left, please list (please read guidance note 5)

Sat

Sun




H

Anything of a similar Please give a description of the type of entertainment you will be providing

description to that falling

within (e), (f) or {g)

Standard days and timings

(please read guidance note

6) ‘

Day Start Finish | Will this gntertainment take place indoors ox Indoors ]

- outdosrs or both — pleasg tick (please read guidance
Mon note 2) Onidoors i
Both ]
Tue Please give further details here (please read guidance note 3)
Wed
#

Thur State any seasonal variations for entertainment of a similar description
to that falling within (¢), () or (g) (please read guidance note 4)

Fri

Sat Non standard timings. Where you intend to use the premises for the -
entertainment of a similar description to that falling within (e), () or ()
at diffevent times to those listed in the column ou the left, please list
{(please read guidance note 5)

Sun




Late night vefreshment
Standard days and timings
(please read guidance note

Will the provision of late night refreshment take

place indoors or outdoors or hoth - please tick Indoors []

(please read guidance note 2)

6) FBEDO, TNV TLY Dovimne /Beof | Oudoors M
I 78 COUER PRIHRTE EUENTS

Day | Stat | Finish | @ Loi5py PRLTIES Both uf

Mon 29 e8| 20-60 Please pive further details here (please read guidance note 3)
OPELSIF UG AAS 9 BAYTIIIE HEVNE OrFELINSE
PPRERITED CRAOICEE G AUEHOL . 7R SR LATER

Tue 1 99-88|20-00 | v/ cremmee cnrrd Hrmogx 20-08. 4 Of 2 -
SR TT TUSH LIEER

Wed 09 -36 | 90-80 State any seasonal variations for the provision of late night ref:eshmeut
(please read guidance note 4)

- e Femee Doy omeniake PO 7o /éJ '6596

W a9-00 | 2660

Fri d9 -00 |20 -3 Non standard timings., Where vou intend to use the premises for the
provision of late night refreshment at different times, to those listed in
the column on the left, please list (please read guidance note 5)

Sun 160 20-60




Supply of aleohol
Standard days and timings
{please read guidance note
6}

Day Start Finish

Will the supply of alcohol be for consumption — On the B/
please tick (please read guidance note 7) premises
O{:f ﬂl@ [:}
premises
Both 1

Mon | g0 ma |95 6

Tue g ga |20 .00

Wed \9g @ |20 60

State any seasenal variations for the supply of alcohol (please read
guidance note 4)

Lidir £ BREM NIE Ny Hompoe Do
a9 -0 78 6 C6

Thur G9.09 | 20,08

Fi 1 sg 00 | 2000

Sal | a0 | 20-¢o

Sun 2 00 Lep-0d

Non standard timings. Where vou intend to use the premises for the
supply of alcohol at different times to those listed in the column on the
left, please list (please read guidance note 5)

State the name and details of the individual whom you wish to specify on the licence as designated

premises supervisor:




K

Please highlight any adult entertainment or services, activities, other entertainment or matters
ancillary to the use of the premises that may give rise to concern in respect of children (please read
guidance note 8).

L

Hours premises are open
to the public
Standard days and tinings
(please read guidance note

Siate any seasonal yariations (please read guidance note 4)
LUE Ikl BE OREN DALY 89.88 78
FPEPRANLADVFTRLT FPOC BU7 1Y SEaNER

6) _ , )
5 — P DY BEAS L TIK 20 OO OFEERSUG FOON
ay ar inish oD DI .

Mon | se.ge | 2. 0a

Tue | 39.6g |.20.00

Wed og-00 | 2000 |
Non standard timings. Where you intend the premises to be open to the
public at different times from those listed in the column on the left, -

Thur $-da3 191 o0 | please list (please read guidance note 5)
Not applicable

Fi | pg-go | 20.0¢

Sﬂt ) o A

08 -¢d |Lp.Ce
Sun

_ £0-00




M Describe the steps you intend to take to promote the four licensing objectives:

a) General — all four licensing objectives (b, ¢, d and ¢) (please read guidance note 9)

0F FrnT A LG S SRR, LIS LME TR £t T THEEIISEL DEE (AFENS
TINEBE PIE SELAHTEAESYT # EOITNETEAT STRFH™ GY BLTY O 7P FIEGISES

T Sl . IS TERANIG A COIDSTTAME W PAUE LI CESVE ¥ PO FIEELUENN e 2
CESIIE ~f DISCEDER + UL STRFAE QIlid UYIERIHIE TRAN VG S 7O

TR LESPIYSIEMNTIES U RELATION 7B TRE SHLE OF ALEOH O , BORTILUALY
CUIPR BEBACD 7T LLYDERCAPE THBEINS 5t DRGNS PLYAER. THIE VPR U ETVCE
G SRLCAIOK. + SECORBE LIAL B TT I FRALUVIVG o SOEFRAESIIER

FERLUANE .

b) The prevention of erime and disorder
DAY SUVCLEATTE P 1 CRLIINASAL AUDTERLE SR 0B Y TECLR G THREE

PBRENNCER fLih £ REFIRTES T8 F7HE FIRICE . 7 etk PPPRE 3 LECHL)
Or= FHRE DT TIIXE ¥ FRACKE O BY AYEDEVTE -

ST TG FAIE LU AEE 5 DAYTIINE BASFRG ¥ AALE VD AT
TH GRECATE BERSIILYEAS T ELEVUVES -

¢) Public safety

S Ll AU OE TRAAT S AR TE ST SAAFETY T BOEDOES
SR i BRACE SAVELLLSIN G EXTIAU G SAinEAS (Ao, (720, ¢ m,z)’
FRE SCRBMET, SIIOCE LI ¥ HUIERIIA FIRE EXIT SIEAVS .
LEIMERGEE Y EXITE LIl B EEPT™ fRELE FFO77 BRETLETT U 27 AL
TIINES 3 TR APPRIAIEES ALE AUSFECTRED AAAPULARLY o STEFFE
LA, S LNE SOELELISIA T TRAL A UG 9+ A7 RECOLD O SRS Ll

BE LT S LUELL RS AIDITTOUAL FARE 7NN

d) The prevention of public nuisance

L. ELLETEINERLE LA fe PSEED FU AEAPLE (QlrE7HT ¥ CREAL
5t LEEACAE ATFTCE atidd Ll IR0 bR/ 7Y DAERUAMED 78 LEAVALD
CLECTEIINEALS TO3 LEATLGE (BLldiET Y 9 ArrPEnE e CrAERA 78 Jdd”

AUES A ECLLOE

¢) The protection of children from hanm
iR PR LICERISIEE. V. ST UL P8 PERSAYS et PP 78

o LUVDER FAUE BEE OF RS B FRATOGEATC. [ . £2llsy 28 PRIOF IF |
ApE 28 - COMUEXONS o CUTTHER) CARNE, DRIVINIE KICENSE, PASSFOR,
OV SAEFEIAL. INERAITTTY AR Al AD) faresess e Anl &4l Conlley -
f’f‘)»e/ﬂlc-’ THE FROTOGRAR ¥ .06 . OF FHIEBEREER . UL STRT AU BE
FERIED S LLAELAZE SHAES PEELENT VO EECLLARLY s AP EEGISTER

OV ROERTLHED SPES AN Lo REPT . DIDNITRHUED G TRHE BEEXINES




For joint applications, signature of 2** applicant or 2" applicant’s solicitor or other authorised
agent (please read guidance note 12). If signing on behalf of the applicant, please state in what
capacity.

Notes for Guidance

1. Describe the premises, for cxample the type of premises, its general situation and layout and any
other information which could be refevant to the licensing objectives. Where your application k
includes off-supplies of alcohol and you intend to provide a place for consumption of these ofl-
supplies, you must include a description of where the place will be and its proximity to the
premises,

2. Where taking place in a building or other structure please tick as appropriate (indoors may include
a tent).

3. For cxample the Lype of activity lo be authorised, if not alrcady staled, and give relovant further
details, for example (but not exclusively) whether or not music will be amplified or unamplified.

o 4. For example (but not exclusively), where the activity will occur on additional days during the
summer months,

5. For example (but not exclusively), where you wish the activity to go on longer on a particular day
e.g. Chrisintas Eve.

6. Please give timings in 24 hour clock (e.g. 16:00) and only give details for the days of the week
when you intend the premises to be used for the activily.

7. If you wish people to be able to consume alcohol on the premises, please tick ‘on the premises’. 1
you wish people to be able to purchase alcohol to consume away from the premises, please tick
“off the premises’. If you wish people {o be able to do both, please tick ‘both’.

8. Please give information about anything intended to occur at the premises or ancillary to the use of
the premises which may give rise to concern in respect of children, regardiess of whether you
intend children to have access to the premises, for example (but not exclusively) nudity or semi-
nadity, films for restricted age groups or the presence of gaming machings, .

9. Please list here sieps you will take to promote all four licensing objectives together.

10. The application form must be signed. .

11. An applicant’s agent (for example solicitor) may sign the form on their behalf provided that they
have actual authorily to do so. . I

12. Where there is more than one applicant, each of the applicant or their respeciive agent must sign
ihe application form. T

13, This is the address which we shall use to correspond with you about this application.
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Consent of individual to being specified as premises supervisor

hereby confirm that | give my consent to be specified as the designated premises
supervisor in relation to the application for

Ttype of application]

by

[RamMe G Cprpmisas ey

relating to @ premises HCBNCE o i
[number of existing ficence, if any]

for
Enen) Hpy TR
51 SO0l o
S ECAIENE
AL SEY




and any premises licence to be granted or varied in respect of this application made
by

concerning the supply of alcohol at

e Bov Brsreo
87 S Wy
S besernmie

ADs SEY

| also confirm that | am entitied to work in the United Kingdom and am applying for,
intend to apply for or currently hold a personal licence, details of which | set out
below.

Personal licence number

Signed

Name (please print)

Date




Checklist:
Please tick to indicate agreement

® T have made or enclosed paymeni of the fee. M

e Thave enclosed the plan of the premises. E/

® | have sent copics of this application and the plan to responsible authonties and others where rd
applicable.

o [ have enclosed the consent form completed by the individual I wish to be designated premises rd
supervisor, if applicable.

e [ understand that I must now advertise my application. v
o  [understand that if I do not comply with the above requirements my application will be [9/
rejected.

IT 1S AN OFFENCE, LIABLE ON SUMMARY CONVICTION TO A FINE NOT EXCEEDING
LEVEL 5 ON THE STANDARD SCALE, UNDER SECTION 158 OF THE LICENSING ACT 2003,
TO MAKE A FALSE STATEMENT IN OR IN CONNECTION WITH THIS APPLICATION.

IT IS AN OFFENCE UNDER SECTION 24B OF THE IMMIGRATION ACT 1971 FOR A
PERSON TO WORK WHEN THEY KNOW, OR HAVE REASONABLE CAUSE TO
BELIEVE, THAT THEY ARE DISQUALIFIED FROM DOING SO BY REASON OF

THEIR IMMIGRATION STATUS, THOSE WHO EMPLOY AN ADULT WITHOUT LEAVE
OR WHO IS SUBJECT TO CONDITIONS AS TO EMPLOYMENT WILL BE LIABLE TO A
CIVIL PENALTY UNDER SECTION 15 OF THE IMMIGRATION, ASYLUM AND
NATIONALITY ACT 2006 AND PURSUANT TO SECTION 21 OF THE SAME ACT, WILL
BE COMMITTING AN OFFENCE WHERE THEY DO SO IN THE KNOWLEDGE, OR
WITH REASONABLE CAUSE TO BELIEVE, THAT THE EMPLOYEE IS DISQUALIFIED

Y confirm that I am entitled to work in the UK and T am not subject to conditions preventing me
from doing work relating to a licensable activity. 1 enclose a copy of my proof of entitlement to
work.

I understand I am not entitled to be issued with a licence if I do not have the entitlement to live
and work in the UK (or if T am subject to a condition preventing me from doing work relating to
the carrying on of a licensable activity) and that my licence will become invalid if I cease to be
entitled to live and work in the UK

Part 4 — Signatures (please read guidance note 10)

Signature of applicant or applicant’s solicitor or other duly anthorised agent (see guidance note 11}).
H signing on behalf of the applicant, please state in what capacity.




EDEN BAY BISTRO-POLICE CONDITIONS

An incident book will be maintained in which there will be
recorded:

All incidents of crime and disorder

Refused sales to suspected under-age and drunken persons.

A record of any person asked to leave the premises.

Details of occasions on which the police are called to the premises.

A record of persons searched on suspicion that drugs are being

carried and the reason for such suspicion.

The book will be available for inspection by a police officer or
authorised person on demand.

Consideration for SIA Door Staff for Private Bookings or events such
as Christenings, Birthdays, Funeral Wakes where there is a
possibility of large numbers of patrons.

The DPS must risk assess these events and have in place sufficient
SIA Door Staff cover to manage the premises and ensure the
Licensing Objectives are being promoted.

Any bookings, events etc where large numbers expected {large
numbers being in excess of what the DPS usually expects on any
given day of trading) then the DPS is requested to email Police
Licensing.

Management are welcome to contact Police Licensing for any
advice on these matters.

All private bookings should be risk assessed by management.
Records of the booking should be kept, and any concerns passed to
Police Licensing. These records should be available for inspection by
Police or any other responsible authority.




CCTV equipment shall be installed and be maintained in good
working order in accordance with the manufacturer's instructions.
Training should be provided for staff members in the usage of the
CCTV equipment. CCTV footage recorded must, as a minimum, cover
each entry/exit point of the premises and be recording at all times
when the premises is conducting licensable activities.

The images recorded by the CCTV system shall be retained in
unedited form for a period of not less than 30 days.

The Data Controller will make footage available within a reasonable
time to a Police Constable or Authorised Officer, where such
request is made in accordance with, and which satisfies the Data
Protection Act 1998.

A documented Challenge 25 scheme will be operated at the
premises. The Challenge 25 scheme shall be actively promoted and
advertised at the premises and will ensure that any person supplied
with alcohol, who appears to be under 25 years of age, shall be
asked to provide acceptable identification to prove that they are 18
years of age or over. Failure to provide such identification will
result in no supply of alcohol to that person.

The Proof of Age Standards Scheme (PASS) will be actively
promoted at the premises by the display of Challenge 25 posters
bearing the PASS logo.

A PASS accredited holographic proof of age card will be the main
identification document accepted at the premises as proof of

age. A PASS card must be accepted as proof of age if a client
possesses one. Where a client does not possess a PASS accredited
proof of age card, only the following alternative forms of
alternative identification will be acceptable:

(a) Photo driving licence




(b) Passport or

(c) Her Majesty’s Forces Warrant Card

All staff involved with the provision of alcohol will successfully
complete training in age related products prior to operating a till.
Refresher training will also be successfully completed not more
than every 6 months, this will be fully documented and be available
for inspection to police officers or other authorised persons.

Procedures are in place to ensure all staff are aware of their
responsibilities in respect of serving alcohol and the relevant
provisions of the Licensing Act 2003. All staff are made aware of
their responsibilities in respect of the sale of alcohol and the
potential for problems that can occur if too much is consumed and
the effect that can have on the behaviour of customers. As much as
possible care is taken to ensure all customers are safe and do not
create disorder when leaving the premises.

A zero-tolerance approach to drugs will be promoted via appropriate
signage in the premises. Any person found to be in possession of
drugs must be reported to the police immediately upon being
apprehended. Arrangements must be in place to include regular
checks of toilet areas for drug usage.




EDEN BAY BISTRO-POLICE CONDITIONS

An incident book will be maintained in which there will be
recorded:

All incidents of crime and disorder

Refused sales to suspected under-age and drunken persons.

A record of any person asked to leave the premises.

Details of occasions on which the police are called to the premises.

A record of persons searched on suspicion that drugs are being

carried and the reason for such suspicion.

The book will be available for inspection by a police officer or
authorised person on demand.

Consideration for SIA Door Staff for Private Bookings or events such
as Christenings, Birthdays, Funeral Wakes where there is a
possibility of large numbers of patrons.

The DPS must risk assess these events and have in place sufficient
SIA Door Staff cover to manage the premises and ensure the
Licensing Objectives are being promoted.

Any bookings, events etc where large numbers expected (large
numbers being in excess of what the DPS usually expects on any
given day of trading) then the DPS is requested to email Police
Licensing.

Management are welcome to contact Police Licensing for any
advice on these matters.

All private bookings should be risk assessed by management.
Records of the booking should be kept, and any concerns passed to
Police Licensing. These records should be available for inspection by
Police or any other responsible authority.



CCTV equipment shall be installed and be maintained in good
working order in accordance with the manufacturer's instructions.
Training should be provided for staff members in the usage of the
CCTV equipment. CCTV footage recorded must, as a minimum, cover
each entry/exit point of the premises and be recording at all times
when the premises is conducting licensable activities.

The images recorded by the CCTV system shall be retained in
unedited form for a period of not less than 30 days.

The Data Controller will make footage available within a reasonable
time to a Police Constable or Authorised Officer, where such
request is made in accordance with, and which satisfies the Data
Protection Act 1998.

A documented Challenge 25 scheme will be operated at the
premises. The Challenge 25 scheme shall be actively promoted and
advertised at the premises and will ensure that any person supplied
with alcohol, who appears to be under 25 years of age, shall be
asked to provide acceptable identification to prove that they are 18
years of age or over. Failure to provide such identification will
result in no supply of alcohol to that person.

The Proof of Age Standards Scheme (PASS) will be actively
promoted at the premises by the display of Challenge 25 posters
bearing the PASS logo.

A PASS accredited holographic proof of age card will be the main
identification document accepted at the premises as proof of

age. A PASS card must be accepted as proof of age if a client
possesses one. Where a client does not possess a PASS accredited
proof of age card, only the following alternative forms of
alternative identification will be acceptable:

(a) Photo driving licence



(b) Passport or

(c) Her Majesty’s Forces Warrant Card

All staff involved with the provision of alcohol will successfully
complete training in age related products prior to operating a till.
Refresher training will also be successfully completed not more
than every 6 months, this will be fully documented and be available
for inspection to police officers or other authorised persons.

Procedures are in place to ensure all staff are aware of their
responsibilities in respect of serving alcohol and the relevant
provisions of the Licensing Act 2003. All staff are made aware of
their responsibilities in respect of the sale of alcohol and the
potential for problems that can occur if too much is consumed and
the effect that can have on the behaviour of customers. As much as
possible care is taken to ensure all customers are safe and do not
create disorder when leaving the premises.

A zero-tolerance approach to drugs will be promoted via appropriate
signage in the premises. Any person found to be in possession of
drugs must be reported to the police immediately upon being
apprehended. Arrangements must be in place to include regular
checks of toilet areas for drug usage.



